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Instructions to Applicants
This form should be correctly filled and forwarded if the validity of a Passport should be extended and the details contained there-in be anended or
new details be included. Form 'C' should be used for the inclusion or deletion of the names of children below 16 years of age in a Travel Document.
Please note, that if the signature/photograph is to be amended a new Passport should be obtained.

(A) The Passport Number, Name, Address, Should be filled by every applicant.
(B) If the amendments under ‘B’ are to be made only, Please mark () in the relevant cage against the number, and write the manner in which
the amendments be gnade in the relevant case.

(i) If it is necessary t0 amend the surname or other names in the Travel Document or to after the name after the marraige, please
write the manner in which the amendment be made.
The Certificate of Birth/Marriage in proof, should be forwarded with a photostat copy.

(ii) If your identity Card Number is not included in the Traval Document, or the number has changed, write the New Identity Card
Number.

(iii) Write the manner in which the Profession/employment or occupation be included/amended, Document/Certificates in proof
should be forwarded.

(iv) Write in the cage the number of years for which the period of validity should be extended. The Passport is valid for five years and
{can be renewed for a maximum of another 05 years.) An Identity Certificate/Emergency Certificate is valid for o2 years from the
date of issue and can be renewed for a maximum of another 02 years. The fee for renewel is Rs. 100 per year.

When it is necessary to validate a travel document issued with a restriction for a single journey, for another journey, pior to the expiration
of the requirement for such restrictive endorsement, this application should be forwarded. If and adiquate pericd of time has passed for obtaining the
National Identity Card, the Identity Card should be forwarded.

The fee for validating a Middle-East or specified countries Passport, for All Countries is Rs. 3000.00

(v) Any other amendments state details.

Fees:- The fee for each amendment except for the extension of the period of validity and validating for all countries, is Rs. 250.00 make the
payments only to the relevant counter and obtain a receipt.
N. B. :- Fees are liable to chemge from time to time.
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